CheckPoint: Formatting 

Identified Errors

1. Font Errors - A number ten font was used for the body of the paper.  A number 12 font should have been used, as this paper was generated on a word processor. A serif typeface, such as Courier or Times New Roman, should be used in lieu of the Arial Font that was used.
2. Paragraph Errors – Paragraph #1 is justified and should be flushed left.  Paragraph #5 is block quotation and is indented 13 spaces and should be indented only five spaces.

3. Spacing Errors - Lines of the body of the paper were single spaced and should be double spaced.  Paragraph #5 is single spaced; block quotations should be doubled spaced.  The first paragraph justified spacing creates additional spaces between words; they should only have one space between words.
4. Title Page Errors – The first three lines should be on a separate page and centered both between the top and bottom of the page, as well as centered between margins left and right.  They should be double spaced.  The first line, which is the title, should not be all caps.  It should be upper and lower case.  All three lines should be 12 point Times New Roman or Courier font instead of 10 point Arial font.  In addition to the three lines listed, Axia format requires the course prefix and name, faculty member’s name, date (due date of assignment) as three additional lines centered on the paper. The title page is considered page number one.  The page number is placed in the upper right hand corner and the page header is placed five spaces to the left of the page number.  The page header does not need to be “bolded.”
5. Margin Errors – The left and right margins are approximately 1.25 inches and are acceptable for APA formatting; but for the Axia standard, they should be one inch on each side.  The upper and lower margins are not distinguishable, as there are additional comments and descriptions that are related to this assignment that were not related to the paper in its original format.  The upper and lower margins of the Axia APA format is one inch, as well.










COM 120

